Instructions for Employer Registration Process on eMigrate Portal

1. Advantages of eMigrate portal for the registered employers in the
recruitment of Indian manpower

(i) Online access to 1500+ Indian Recruiting Agents for getting
assistance in recruitment of Indian Manpower by raising online
demand.

(i) Online Permit approval for direct recruitment of Indian manpower
for hassle free and legal recruitment in case of the assistance of
Indian Recruiting Agent is not required by the employer.

(iii) Online status of applications/ requests raised by the employer.

(iv) Online creation of employment contract.

(v) Online status of travel date of Indian employee from/ to India

(vi) Assistance from 24 X 7 eMigrate Helpdesk through phone
(+911126885021) and email (helpdesk@emigrate.gov.in).

2. Registration of Employers

Employers from any location outside India, can register in eMigrate
portal through the concerned Indian Mission and get facilitated in the
process of recruitment of Indian manpower. After registration,
employers can raise demand online through Indian Recruiting Agents or
alternatively the employer can apply for Permit for direct recruitment of
Indian manpower. Likewise, the Recruiting Agencies from any location
outside India, can also get registered. For the detailed process of
registration of employers or Recruiting Agencies (from a location outside
India), please refer to Appendix A.

Registration Applications submitted online in eMigrate system by the
employers from any location outside India are processed by the
jurisdictional Indian Mission (IM). '

The registration of the employer shall be valid for 5 years initially.



3. Appendix A — Process for applying for Registration of Employers or
Recruiting Agencies (from a location outside India)

Stepl -

() For employer registration, applicant can click on the
Registration option on eMigrate portal
(https://emigrate.gov.in/) under Employer menu.
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(i) For Recruiting Agencies (outside India) Registration, click on

the Registration option on eMigrate portal
(https://emigrate.gov.in/) under Foreign Recruiting Agency.
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Step 2 -
(i) The screen for Employer Registration is shown below -
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(i) The screen for Recruiting Agencies (outside India) Registration
is shown below-
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Foreign Recruiting Agency Registration

Instructions:
“ Fields marked with * (astersk) ane mandatory. To aveid mistake(s), please refer guidelnes and instructions.
@ Pizasa enter website address in the fosowing format nitp /yourComalin com
9 Please do not press F3 or Back button

Faoreian Recruiting Agency Regstrabon Form
Nature of Business® B =~

L. Recruiment Servces | 2. Name of Onanizaton’ [ |

3. Mature of Crganizaton” (CCompany (CPartnership OPropnziorship OGovemment

4. Sponsorid | ———— | 5. Trage License / Registration No.* == = ]

6. Date upto which Registralion Is valid’ | A7 numberof indians akeady recruited* == I N

8. Wabsite URL | |

9. Name of Authonzed Signatory” [GvenMame lsumama J

1. Matonalof® | Country v 11. Designation of Autharized Signatory” [Selectanoption v |

12, Govt. Issued Phota 1D Proof No./Passport Na. of ;‘_‘—_J 13, Mobe No. of Authorized Signatory™ —
Authorized Sgnatery” e : e R

14, Emaillg’ = b ) ] | 15, PO Box Numier g o —

16, Address’ [ ] 17, CilyTownVilage®

18. State Province X [ s county [Select Country v
2a. FinCode . ** |21, tandine Fhone no Altemate Fhone number | - = ]

22, Junsdiction (WissionConsulate) [setect ]

23, Enler lhe caplcha value(case sensilive) - _ 777|lf—"¥:
RH3AXH

Note: All communication from elfigrate system will be made over your operational office mail id {which you have provided above). An OTP will be sent o you on the mail id provided above, please use this

OTP for preceeding fuither with your regstration form.
] i |

Step 3 - After the form is filled and the applicant clicks the ‘Validate’, an
OTP is sent on the email id provided by the applicant. Applicant has to fill
the OTP as shown below-
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Email Verification

[Enstructions: - :
= Fields marked with * (asterisk) are mandatery.To avoid mistake(s), please refer guideines and inshuctions.
2 Pleasa da nol press F5 of Back bution

Vie have sent a mailta your emal Id abe@xyz.com., It contains an OTP. Please check your mail and enter the same below. Also check your SpamiJunk
folder before making more attempl,

Enter OTP' : p395.g1| | :

Valifata Ot

Step 4 - After successful email OTP validation, the applicant is required to
upload the required document as shown below -
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Employer Registration

Documents I

Winstructions:
a Fiaids marked with * (asterisk) are mandalory To avoid mistake(s), please refer guidednes and mstuctons.
aThe combined size of all the uploaded documents should ba less than 4MB
a Documents exceedng 4 MB size will truncale non mandalory documents
= Uploading Company Registeation Certificate or Trade license Copy Is mandatory lof non- L entities, otherwise their FE Registration application

shall be rejected, For Govt. entities, only Address proofin the form of undertaking on the letter head of Authorized Signatory shall be sufficientin place of
Company Registration Letters»>>>>> rd 3645

o Pisase da nol press F5 or Back btton

Listof Documents : i ST v E
23. Copy of Registialion Cerfficalel Trade License for non-govemment Choase File | Caplure ;pg Captura.iey  Document Uploaded Sutcesshly
_erganzations Or Addvess Froof in the form of urdertaking on letterhead — To remova clck on
of Authorized signatory for Govt organization”
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- Save & Nert -

Step 5 - Registration form is submitted on clicking ‘Save and Next’ and an
Application Reference Number is displayed to the applicant. Applicant can
also download the PDF document of the details filled by him during
registration. An acknowledgment email is also sent to the applicant after
successful submission of his application.
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Employer Registration Form

Employer Registralion Status
Tharks! for submiting the Employer Registration form
Your Appication Reference Number (ARN) is PT5015260
Use PT5015260 ARN for any further communicaSion regarding your application. Thanks! for submiting the Employer Registration form
You may view/downioad the form by clicking the FOF iwlw

The detalls along vith the appication form have beea sant to your mail ID.

Step 6 - Applicant can check the status of his application using ‘Track
Application Status’ on eMigrate portal using the Application Reference No.

Step 7 — Once the application is approved by Indian Mission, the user id
and password will be mailed to the registered email id of the employer in
seperate mails. The registration of the employer shall be valid for 5 years
initially.



